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Job seekers considering employment with the Murray Mallee General Practice Network
should understand that our recruitment process is similar to that of the public sector. This
may be different in some respects to the process used in the private sector. This document
will help you to understand our recruitment practices.

Seeking employment with the
Murray Mallee General Practice Network

Broadly speaking, our recruitment is based on the merit principle. Each position has selection
criteria, described in the job and person specification. The selection process involves
making an assessment of an applicant’s suitability for the position, based on a comparison of
their relevant skills, experience and qualifications in terms of the position’s requirements. The
person who is best able to demonstrate the match of their knowledge, skills and abilities with
the requirements of the job, will win the job.

All applications are closely scrutinised to determine if the applicant meets the selection
criteria. Failure to address the selection criteria will result in the applicant not being
considered for an interview. It is essential that your application meets the specific
requirements that are set out in detail in the information package provided by the Murray
Mallee General Practice Network.

When advertising vacant positions, we provide information packages that set out the
selection process, the type and format of information required from applicants and a copy of
the current position description, along with contact details of officers within our organisation
who can provide additional information.

If you are interested in applying for a position with the Murray Mallee General Practice
Network, you may find the following information useful:

e Do not apply for a position by just submitting a resume — in most instances it is only
used to provide background information and alone will not get you an interview.

¢ Aresume may be attached to an application, but it should compliment the information
provided in the application and focus on the broader skills and competencies

¢ Address the advertised selection criteria. Each criterion should be carefully examined
to fully understand the requirements of the role. Some criteria may contain multiple
requirements, look for action verbs and conjunctions. Failure to respond to even one
part of criteria could result in the application not moving to the interview stage.

e The selection criteria can be addressed in “dot point” form or in paragraphs; there is
no specific requirement, unless otherwise stated. However, as indicated previously,
the quality of the document may provide an advantage, provided the content relates
to the position requirements.

e Follow the application instructions provided, complete any forms and provide
accurate, verifiable information. If you provide false information in your application
and this is discovered after you have been appointed, it can lead to dismissal.
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Always get in touch with the contact person and ask pertinent questions about the job
and the application process, even if you think that you do not require further
information. This will demonstrate your interest in the role.

Try to find out as much information as possible about the agency. The Murray Mallee
General Practice Network website www.mmgpn.org.au contains a lot of useful
information.

Check and recheck your application document, do not rely on your computer’s “spell
check”. Get a friend or family member to read the document.

If you are invited to an interview it is highly likely that you are one of several
candidates considered suitable for the role. The interview may involve at least three
panel members.

Candidates for interview are asked the same questions and your responses are
compared with those provided by the other candidates.

Your preparation for the interview is the same as for any job interview, i.e. dress
appropriately, pay attention to your grooming, arrive slightly early — do not arrive late,
read any pre interview material carefully, listen attentively, think before answering
guestions, speak clearly, be confident, always ask questions if invited to do so and
thank the panel for the opportunity.

If you are unsuccessful, you should contact the interview panel convener to get some
feedback on your interview performance. The information provided will help you to
improve your approach to future employment opportunities. You can also request
feedback at the application stage if you were not successful in being shortlisted for an
interview.

Adapted from article by Greg Lewis, AACC Member, www.workplace.gov.au
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